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Project Change Request Form – Replace a Named Investigator

	This change request form is for replacing an existing named investigator. 
Please note:
· You cannot remove an existing named investigator without replacing them.
· Unapproved changes in the research team between the EOI stage and the Full application may disqualify that application. 




	HRC ref #
	27/

	First named investigator
	

	Name of named investigator to be replaced
	

	Original FTE band (in EOI application)
	

	Justification for the requested change 
	



Please provide information for the replacement named investigator in the table below. The replacement named investigator must have a profile in HRC Gateway. They must have also signed in to HRC Gateway recently and completed an annual profile check and update before an application can be submitted.

	First name 
	

	Surname
	

	Email address 
	

	Organisation (as listed in Gateway profile)
	

	Access to the application (select one)
	☐ Read only         ☐ Read and edit 

	FTE
	State FTE as a percentage and not a decimal proportion, eg. “10%” instead of “0.1”. Half percentages (eg. 4.5%) are not allowed.



Please email the completed change request form to HRC via info@hrc.govt.nz before 1 pm 11 November 2026. Please note no further changes will be accepted after this time. Any incomplete or late forms will not be accepted. 
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